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I Log-in

I @ Visit Website of Liaison Center for International Education

You will find the link to a website of Liaison Center for International Education on the webpage of Nagasaki
University.
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Click on “Online System for Overseas Travel Registration” to access an online system for registration.

Contents { Overseas Emergency Contact Information Sheet/Notice of Temnniy Leave Overseas Travel Insurance OSSMA Membership Notice of Re-entry

Overseas Emergency Contact Information Sheet/Notice of Temporary Leave

Regardless of the purpose, all faculty and administrative staff and students of Nagasaki University are required

to submit Overseas Contact Informatior of porary Leave before traveling abroad.
« (Faculty and Staff) After the print out the sheet and submit it to the general
affairs division of your department.

« (Student) After the registration, print out the report, get a signature from your supervisor, and submit it to

the student affairs office of your department.

Online System for Overseas Travel "
Registration

s

I Submitting a New Report

I @® Log-in to an online system to register.

@® Log-in with your NU ID and a password.

22T
Online Syste&n%%;\}ﬁeﬁ“éta@fra\?éllhegistration

Login with your NU-ID and
password.
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I @ Click on “Notice of Temporary Leave” on the main menu.”

@ I Click on “Notice of Temporary Leave” I

SRy

| BB FER(

SRR TR
(Notice of Temporary
Leave)

BES—IDOR mEE ANERI—_2AFNIS>O— Download manual RS> 0— F(1tinerary)
(Database) (Notice of Re-entry) [

I ® Fill out your personal information.

@ Items written in red are required information.
@® Your name, gender, student ID number, and department information will be automatically filled in the

box.
@® Enter your date of birth as “YYYY-MM-DD.”

®| Fill out your personal information. (Items in red are required information. ) |

line System

Your name, gender, student ID humber, and department ation)
information will be automatically filled in the box. e

Leave) 2
FE&(Name) x5 % f2mI(Gender) El

£
BAID(Student 1D Number) bb12345671 ”‘."5(";‘"3“’“"‘ P #H/u ::;)X(Cw e (’Gdr n
e)
EEEE(Contact inf = —
) o i InCapan) SIS (Telephone)  |111-222-333 A—WFKLA(Email)  oggog@aza.vv
@ ATR#(Personal informatio,
o A% (Contact information during period of tr
ERROWISE(Contac - ® LRIZAG (As shown above) O TEDED(As below) Select one
tinformation during =
ric d)
e R (Telephone) A=A ¥ KLR(Email)
EFAH(Date of birth) || 1957-10-10 R Enter as YYYY_MM_DD F(Age) 18
B@E(Past illness) = WAR(Blood type)  [A x
" )
SHEH(Purpose of your travel) FHER (Select) AR
iod of trave v .
[} R || Ghizoon-oron) Ll 200005 E~EB(Towal days) | 0
E&(Name)
conta  BHE with the traveler)
G @Fi(addrass)
BEMS (Telephone)
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I @ Enter the purpose of your travel, and the date of your departure and arrival.

@ Items written in red are required.

@® For the purpose of your travel, choose one from a drop-down list.

@ For the date of your departure and arrival, enter as “YYYY-MM-DD.”

@ Total days of your travel will automatically be calculated and filled in the box.

(@ | Enter the purpose of your travel, and the date of your departure and
«=-w| return. (Items in red are required information.) BERSRNBRIAS A7 (Online

for Overseas Travel Registratio

Griauon w Japany

A rmatio
b n) AR5 (Contact information during period of tr
MDA Contac avel) © ERIAT(As shown cbove) O FROED (A below) Total days of your
tinformation during ()
Ty BEME(Telephone) A7 KL A(Email) travel will
enn(onestbam| ]| 5010 - wiage) automatically be
— | Enter as YYYY-MM-DD s - calculated.
an(rmpu;uwummml e st - AR l
201 2017-10-16 x
O date) || 7 won BT Retum date) | | T HAAH(Total days) 15
F&(Name)
conta B, with the traveler)
&) #fi(address)
RS (Telephone)

Choose one from the drop-down list.

&) B2EQHRAUTLZZL, (For international students only)

BTV (Nationality(Area))  FlR (Select) - Ei#(Nationality) FRER (Select) -
APEAStatus) AR (Select) -
@3 A (For International students only) R WS (Start day ofyourvisa) || o RN HTA(Visa expiration date) | | o
@(Scholarship) #b(ves) O &L(No) rd&(Name of scholarship)

I ® Enter you “Emergency Contact Information.”

@ All the information for emergency contact is required.

@ | Enter your “Emergency Contact Information”. (Required)

%= —(Main menu) | BIVERE(E|E) WA (Notice of Temporary Leave BSXLBHEMS 25 L (Online System
for Overseas Travel Registration)
2E Xt

4§ AH(Date of birth) 1967-10-10 - F8(Age) 19
BR@E(Past iliness) - mA&R(Blood type) A
RIBK(Purposk of your travel) AR (Select) v

ZORDBBIZAT)

iod of trave o 2017-10-02 - 2017-10-16 -

¥ TH(Ret: dat A Total d S
D i 2 Ll (X7#i:2000-01-01) (RGN [ (X 200001-02) et
E&(Name) o]
conts BRE ip with the traveler) 5
<D #i(address) EamzaEe
JiS (Telephone) 095-819-2414

) BPEOBRAUTEEL, (For intemational students only)

WiV (Nationality(Area))  FillR (Select) - Ei(Nationality) FllR (Select) B
@PRA(Status) FHR (Select) v
@24(For international students only) EEMM ME(Start day of yourvisa) || oo GENE RTE(Viss expirtion date) | | o oo
#5#&(Scholarship) FHD(Yes) O |U(No) ¥ &% (Name of scholarship)
MAEFHE (Re-entry permit) L2 F(Not required) () Ea#(Obtained) () FT(Not yet)

3) 1 BORATEARDGNT 3BEETNTNORT ECANUTLFEEVV(IF you are traveling to more than one country, add additional section by clicking "Add".)
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I ®Enter information required for international students and your travel information
@® Items written in red are required.

B BYELAEIY—ER (0SSMA)

@® Enter information for the section required for international students.

@l Enter information for the section required for international students. |

BISKEBHEMRS 25 L (Online System
for Overseas Travel Registration)
I pr
P —— | Choose one from the drop-down list. |
) BFEDHEALTEFL, (For intemational students only) /
BISTUP(Nationality(Area))  FR (Select) 5 I (Nationality) FHR (select) 5
BEEH(Status) FRlliR (Select)
v
EER M (Start day of yourvisa) | | (5 pirao00-61-01)

@ (Scholarship)

e el (vies expirationdate) | | ;oo oo ooy
#1(ves) O EL(No) 22 (Name of scholarship)
BAEFHE (Re-erftry permit)

FE(Not required) O F#(Obt

1) O FT(Not yet)
#) 1 EORATANEEMT SRS RTNTNOAT EICAT

bne country, add additional section by cii
Choose one wof Enter as YYYY-MM-DD
BRI Travel information),
B (iravel destination) | &M (add) | © | #A(nsert)
TUF(Area) R (Select) - B(Country/Region) R (Seiect)
BEWMk(Travel destination)
WHE(City)

#&(Name of institution)
B (Travel information)

824# - 19245505 & (Contact person / Department)

S (Telephone)

e S rtn et

If you are traveling to more than one country, click on “Add” to add another section to your form.
Travel destination, country, and area, can be selected from a drop-down list.

Enter the date of your entry and departure as “YYY-MM-DD.”

Enter your travel information. (Iltems in red are required.)

Click “Add” if you are

REXLENEIAS AT A (Online Systen
eas Travel Registration)
. Choose your destination ek
traveling to more than :
from a drop-down list.
) 1E0RYTANEGMT 3R 1 one country_ fua adcition section by ciick
i(Travel
BN (Travel deftination) | M(add) | 1 [#A(insert)
TUP(Area) PRUR (Select) z H(Country/Region) | iR (Select) v
BW%(Travel destination) FBIR (Seloct) FRIR (Select)
ET= FAINEREUSA)
e F2=3=2 13 H(Canada)
#88%(Name of institution|
B WBINE % (Educational institution)

184 - 94854 (Contact person / Department) Dzvid Lopez

REMWS (Telephone) 111-222-333

rER IS (Telephone) 444-555-666
2017-10-02
“EEBHUBM (Period of travel) ABEH(Entry date)

e g
@A (Departure date) (zox 1025

}84:2000-01-01) A7I91:2000-01-02) BEER(Total days) 14
JXAR—(Passport)  #B(Passport number)
JCRR— b« E¥(Passport / Visa)

E¥(visa)

HH(Type of visa)

Enter as YYYY-MM-DD

*#Hi%(Personal accident insurance for student pursuing education and research)
OSSMA

AT (Purchased) () FHIA(Not purchased yet)
B39 3(Register) O BIRURL(Not register)

LOCATOR HAT3(Use)

FIA UL (Not use)




I @Enter your passport, visa, and travel insurance information.

@® Enter the expiration date of your passport as “YYYY-MM-DD.”
@® For travel insurance and OSSMA, choose one from the choices.

@l Enter your passport, visa, and travel insurance information. | T ——

I for Overseas Travel Registration)

BB (Name of institution) New York University

T2/ \wE1-50

Enter as YYYY-MM-DD |~

Fim / / M (Telephone) 44-555-665

2017-10-02 ™ 2017-10-15

RN Jravel infornfation)

18%# + 48R4 (Contact person / Departmen)

(A7B1:2000-01-01) (A77B1:2000-01-02)

J y
JSAR—I(Passport)  #S(Passport number) MU123456799 FRMBM(Expiration date) 2019-10-04 -
JCAR= b+ E¥f(Passport / Visa) e
E+F(visa) BH(Type of visa) #E(Number)

“His(Personal accident insurance for student pursuing education and research) () 1A (Purchased) © FAIA(Not purchased yet)
0SSMA © 4393 (Register) () BHRLU)(Not register)
R RYEBEEWY—ER (0SSMA) EoCIon FIET3(Use) @ FIALAL(Not use)
© M (Purchased) () HI A4 (In process)
WA - FRI (Travel insurance / Study abroad insurance)
FR2E(Insurance company) S3EC %5 (Policy number) [1:123;4455-;[

J7 )L &ER (Choose file) | | 207 (Clear)
) IPANAEN TR ESRESERF TERERELTEEL(A you cannat attach files, please bring your documents to the student affairs office of your department.)

HEROBA (Attach travel itinerary)

&%(Remarks)

© B (Register for Notice of Temporary Leave) () —BHE#(Save) () ik (Cancelled)

S f
LI —MRFEERULRET [RE] RYSERTE. SBEADNTREORMERSLET, (If you proceed with “Save", your data will not be submitted.)

Choose one

BEEHEHE (Period of travel) @B (Entry date) HEB(Departure date) hd B M(Total days) 14

x

I ®Attach travel itinerary and submit your report

@® Click on “Choose File” to attach your travel itinerary.

@® When you finish filling out all the necessary information, choose “Register”, and click “Proceed”.

@ If the form is not completed yet, you can save it by clicking “Save” and “Proceed”

| Attach your travel itinerary and register a report.

ESASBHERSZF A (Online System

for Overseas Travel Registration)

25 X8
BB Crravel Information) PRI 1 5 Educational institution) FitEHe(Address) RNy E>1-50
184# + B4JHE (Contact person / Department) David Lopez WS (Telephone) 111-222-333
of FEE RIS (Telephone) 444-555-666
po17-10-02 - L [2017-10-15 -
DR (Period of travel) ABE(Entry date) datad .
Click here to attach your travel itinerary.
o Haesmnmn e | (Your file can be in any form. Ex: Excel,
JXAA— b« Etf(Passport / Visa) )
v S Word, PDF, etc.
“#Hi%(Personal accident insurance for student pursuing education and ) O DIAF(Purchased) @ FHIA(Not purchased yet)
OSSMA © BRT3(Register) O BRLGANot register)
BE - SYIRAERY LA (0SSMA) LOCATOR FIBT 3(Use) @ FIE A (Not use)
® MAE (Purchased) O hlAF#h(In process)
WHERET - @FWMR(Travel insurance / Study abroad in: nce)
! v p @EE=i#(Insurance x

Choose “Register”, and “Proceed.”

" 27 ANEER(Choose file) | | 2.7 (Clear) - - - -
2) J7OLERNTER SSEASSRE TRRERELTEEN0N (ChOOSE “Save” if it’s still tentative. )

&% (Remarks)
5 43 (Register for Notice of TemporgpP Lea¥ey ) —B3Ri(save)

s T o L ERTE. RRizTOhTRED

F > El{Cancel)

(Cancelled)

Status of your report]
R yo port) 2 ®%LET. (If you proceed with "Save”, your data will not be submitted.)
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I @ Get a signature from your supervisor, and submit it to the student affairs office.

@® Print out your report. You can download your report as an excel file to print it out.
@ After printing out your report, get a signature and a seal from your supervisor.
@® Submit your report to the student affairs office of your department along with your itinerary.

@

Print out your report, get a signature of your supervisor, and submit it to the
student affairs office of your department along with your travel itinerary.

\

BNEIE(PE) HERT \

(%

ENEAE(2E)F—SOBFREEERCADNELE, (Vwr&a has been properly updated.)

&Emm»x(smc)( EDB3(Print), '

T4 (Receipt number) 1008
E#(Name) 2& X5 fi5l(Gender) B
£
BAID(Student ID Number) bb12345671 ”"'a(?‘“'“"‘" ety #a/:‘)ﬂ‘:" ASERT-2 (j" 1
)

EPEIBSE(Contact inf

BAARR(Personal informatio ormation in Japan) RS (Telephone)

111222333 X=AF KLR(Email)

RH\MiBIEZ (Contact information during period of tr

BB OEB (Contac LRIZEIL(As shown above)

. N N avel)
tinformation during
period of travel) T (Telephone) A=NF ELA(Email)
Z£BH(Date of birth)  1957-10-10 #£24(Age) 20

ER@EX(Past illness) B mAE(Blood type) A

9/16

E#EN(Purpose of your travel) W%, FS(A¥E=M)(Study abroad/training, organized by university)
0 CrleiEe date) | 2017-10-02 HTH(Return date) 2017-10-16 EAAM(Total days) 15
o (Name) L]
conta  ERE ip with the traveler) %
<) #Pi(address) ESEIRE 14
WIS (Telephone) 095-819-2414

Print out your report, get a signature of your supervisor, and submit it to the
student affairs office of your department along with your travel itinerary.

1 ggﬂ!{ﬁa’.&;ﬁ‘zg%r ng Lb(gf. 8 ﬁ?ﬂ/ﬁ{x&“‘ﬁzmﬂ] For 2 Rﬂrﬁ‘:f'f m_r §§“' MU123456789 EWHE 2019-10-04
2| AR = p— s -
B Hit@a EF e @ 2
A K (Forsonal
ident i
5 P onermationsl stdents need to filin 3l ems ey e DA (Mot yot)
§ PEAREHERFEOH IR AliEIpYr 2, [sducation and
33 s rescarch
u ossvA VTS (Ragistor) s ABLEY (ot use)
a RAB ThaEi0AeE 34
5 F T PUAH (Purchased as below)
s e A ) B i | bbi234s671 e
10 i i
o R | sxinare |§"J§;§‘:i;§';; ASLINHI-Z I;‘é 1 [T
e wisE BEEL e 1122334455-2
5 o [ 12 iz 43
12 li§ |ii#Br) i
:i ".‘"‘.g'jgé 111-222-333 o ERIZEL (As shown on the left) a6 H
et i = [T
BT | (A — = w5 B 2
= H 31
15 L oupo0@onnv  BHR E-Aéﬁla. 9 |ewsm
16 o -mail : R RE1-14 iﬁié 095-819-2414
- B 19974108108 (4 19 #) 7] "p—
= e - AL g 20 & A B |mamAs
18 | HiEE " o) o> ‘m;m : A o fpanaona . .
RE = T4 \ — ~
J— /. %2 AN
19 gl i [ S w 5 fo AE, PRSI TT S > ~
T HFE% (Name of scholarship): 44 @ W AREOREDME11. ABEBAFTENS 27 A (UL ADRIE AL FOBEORE1. BMEODE
20 ; . 35 | AEWRIIEEEH GEALID T [EEH) OREET> TFI0, (BEATEOH)
LIASSONYBAMBTRINLEOSLLERSLTVSRYER, B8 16, EREEOTAERN 46 |@ EISNBAREI LTI, B  EBITRYRS £ IS, AT
. ATV RIBRBE TR LB EIET, REEFDULEE, WINI0EY N ERANFUA. 41 | osemLT.
Lz 1f vs ane 1ASSO shidv arant recinient and/or Monhikanakiisho. (MFXTY schalarchin. 2




I Editing Report

I @ Find your report from the database.

@® From the top menu, click on “Database.”

@ | patabase of your reports

A=2—(Main menu ‘ ESAZENERS R A (Online System
for Overseas Travel Registration)
& AH
A=a— i
RS F £/ (Students)

WAEAUE WA AET—IDER REE ANEET—1FINED Download manual WEHRSYD>0— 1t
(Notice of Temporar (Database) (Notice of Re-entry) s} nerary)

I @ Search for the report to edit, and click on “Content.”

@® You can search your report with the departure date/return date of your travel.
(Enter dates as YYYY-MM-DD)

@® You can search your report with the destination of your travel.
(A drop-down list will appear on the screen.)

@ | click here to edit your report.

4= —(Main menu] = BEF—H0BB(Database! BSASBAEMS 7 A (Online Syste
for Overseas Travel Registration)
£ 5
BEF—HDER (Patabase)

4H (Departure date)

Search option is available. .

#TH(Return date) -
TUP(Area) - TAT (AN) .
E(Country/Region) FAT (All) v
| BROR{T(Search) N U2y h(Reset)
FiEE#(Department) BI8:El (Departure date) #7H(Return date) IUP(Area) B(Country/Region) AT (Status of your report)
(B)E(Conlen()r SXEHLEE 2017-10-02 2017-10-16 de(North America) FAUHBRE(USA) ‘@43(Register for Notice of Temporary Leave)
Hif(Content) | SXMcHLYH 2017-09-02 2017-09-09 PSP (Asiz) > K(india) 38(Register for Notice of Temporary Leave)
ifl(Content) | SX{LitS¥E 2017-09-04 2017-09-08 R (Central and South America) o1 H(Jamaica) §3(Register for Notice of Temporary Leave)
| Bi(Content) | SRALUSFE 2017-09-04 2017-09-08 AP =7 (Oceania) JSAZE(Palau) #3(Register for Notice of Temporary Leave)
:lrli—ﬁj!(rcfwv)r Vlriﬁr(’Conlgnlr)r SIS ED 2017-09-04 2017-09-08 FIT(Asia) AUS>H(Sri Lanka) FZ(MEBIEAR)(Notice of Temporary Leave - Approved)
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® Edit your report.

@® Click “Edit” to make changes where necessary.
@ After editing, click “Proceed.”

©) | Click “Edit,” and make changes where necessary. |

BEXEENENSZ5 A (Online Sys
for Overseas Travel Registration)
k23

N

BRI (FE) TR
SEREA(Ede) D) BBI(Exce)
(188 (Receipt number) 1007
K#&(Name) *E K5 TE5l(Gender) =
e
RAID(Student ID Number) bb12345671 m.’-‘(:;"'“""“‘“ Sxitern *ﬂ/j:]Z(Cn N (:‘r R
e)
inf
EREBE(Conat I | mmma(relephone) AZAF RLA(Emil)

BAME(Personal informatio  ormation in Japan)
n)

ARPOESE(Contac
t information during

B PIE % ( Contact information during period of tr
avel)

LRIZMG(As shown above)

[P ) IS (Telephone) A=AF KL A(Email)

%%&RAH(Date of birth)
B@E(Past ilness) 2

EAEN(Purpose of your travel)

F28(Age) 0
mED(Blood type) &

%, FS(R¥Z)(Study sbroad/training, erganized by university)

5 AT d 2017-09-02 #TE(Return date) 2017-09-09 MEXEM(Total days) &
FE&(Name) a
conta | BRE with the traveler)  a
o {iffi(address) a
WIS (Telephone) a
BB (Nationality(Area)) B (Nationality)

@ | After editing your report, click “Proceed”.

RSAPBNERS A4 (Online System
for Overseas Travel Registration)

EE ]
FitE'8(Address)
B (Travel

827\ B4 HA(Contact person / Department) | WEMS(Telephone)

WIS (Telephone)

2017-08-02 - 2017-09-08 -
EE BRI (Period of travel) ABH(Ent (3 1:2000-01-01) HEH(Departure date) (A791:2000-01-02) WEEAR(Total days) 8
2) 1 B0BATANEGNT SBESRTNTNOAILLANLTIREL
JCAAR—(Passport) S (Passport number) MM (Expiration date) -
JERAM—b - EY(Passport / Visa) o
Etf(visa) #A(Type of visa) #B(Number)
2Higi(Personal accident insurance for student pursuing educatidp and research) () HIA (Purchased) () 40 (Not purchased yet)
OSSMA BT B(Register) O ML \(Not register)
B8 - GFTEWERY LA (0SSMA) LOCATOR HETH(Use) O ALY (Not use)
AT (Purchased) O MIAFH(In process)
s ST - @Y EM(Travel insurance / Study abroad insurance)
2 &(Insurance company) 23 (Policy number)

RO (Attach travel itinerary)

&% (Remarks)

RE(Status of your report)
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27 AL ERR(Choose file) | | ZU7P(Clear)
#) I ALESEHTERL A OLBRE TRREH

T f2&0)(1f you connot attach files, please bring your documents to the student affairs office of your department.)

© BR(Register for Notice of Temporary Leave) () —B3@Save) () ik(Cancelled)
—BRFEERULHRET [RE] A5 R2ETE. BRI RECRWEREFLET.




I How to create Travel Itinerary

I @ Click on “Travel Itinerary” from the top menu.

@® Click on “Itinerary” to download a form.
@ After completing a form, save it on your computer.

@] click on “Itinerary”.

RSALBNEIRS A5 A (Online System
for Overseas Travel Registration)
Lz X

I‘. Aza— \ N
[ | 3
=
BRI MR AETF-SORR R ANEER =27 NI Download manual RE&RYI>0— Rt
(Notice of Temporar (Database) (Notice of Re-entry) >o-k nerary)

(@)| Referring to the example, create your travel itinerary. Please make sure to save
the completed itinerary on your computer. You will be working with a Microsoft
word application.
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I Submitting a Notice of Re-entry Form

I @ Click on “Notice of Re-entry”, and “Create a Report”

@® Click on “Notice of Re-entry”, from the main menu.

(D | click on “Notice of Re-entry”

BEXPENEMS 7 A (Online System
for Overseas Travel Registration)
L s A

HA=a—
| RIS ¥ £ A(Students)

&

v
MRS FAER AET —IOER S ANEW@I— 1 FNTD Download manual WRERYI>0— (It
(Notice of Temporar (Database) (Notice of Re-entry) >o—k nerary)

o Click on “Create a Report” to make a new report.

@ | Click on “Create a Report”

REXZENERS A7 A (Online System
for Overseas Travel Registration)
S¥E: XN

TAT (Al) [+
TAT (AN) Iz

TUF(Area)
B(Country/Region)
BRORT(Search) | Uty M(Reset)

ETH(Return date)

FEAIE#(Department) BIA (Departure date) TUP(Area) Bl(Country/Region)
AEEIEA (Create 2 report) ) SX(LHSED 2017-08-04 2017-09-08 FIT(hsia) AUSH(sri Lanka)
A—TICBI BETROZE(Data shown by) 10

¢

#E(Status of your report)

HEE(HEE 12 A 85)(Notice of Temporary Leave - Approved)

13/16



I @ Fillin all the necessary information

@® Information in this filed is required.
@® When you are done entering all the information, click “proceed.”

(©) | Fill out necessary information.

X=2—(Main menu) | FEIS(Noticl of Re-entry . . . . BEXEBHERS 27 A (Online System
This field is required. for Overseas Travel Registration)
I & %&E K8
F3EE (Notice of Re-entry) &) ¢

J'

 (Please filfout o report after you come back to Japan.)

1. ENRELRREEICHEATRICEDELED, (Have you become sick during/after your travel?)
[RUMYES) O LIIZ(NO)

ERT MW EEBLEBS, TOR@ERALTSES. (If you cirded “Yes" above, please write about your sickness in detail.)

2. BAW, FRFREADRSTANBDEUEM. (Have you had any troubles besides sickness during your travel?)
[FUMYES) O LINE(NO)
LRT MRV EERLIRS, TORBERALTSIZAW, (If you circled "Yes" above, please write about your sickness in detail.)

*RFEAFOERT 05 Al LS ERHOHT AR EE0.
3. B, 4BEFRLEOBORSTASELD. ROTOFRCENEFELECEEHDELED.
(Please answer this question if you joined a regular program supported by the university.
Has your sickness or trouble interfered with your study during your travel2)

[2LM(YES) O LIZ(NO)

ERT M0 EESULBE, TOM@ERALTSIZ2W, If you dirded “Yes" above, please write about your sickness in detail.

{313 (Receipt number) 1004
F&(Name) ¥&£ XM fEBI(Gender) 2
BAID(Student ID Number) bb12345671 FESEE(Department) BRLUEFS
2 “" ”
@ | Click on “Proceed”.
A= u) BSALBNEMS A7 A (Online Systerr
for Overseas Travel Registration)
Lye X
TUF(Area) FIT(asia) B(Country/Region) | RUS>h(sri Lanka)
BME(Travel destination)
Wh&(City) rqrrq
BBIE (Name of institution)
BARE(Travel
1824# - B8 &(Contact person / Department) fRIEM3(Telephone)
of WEMB(Telephone)

JRA—b « EYf (Passport / Visa)

B - BYELMETY—ER (0SSMA)

ABE(Entry date) | 2017-09-04 #iEE (Departure date) 2017-09-08

JCAR—B(Passport) 5 (Palgport number) #WMAR(Expiration date)
E¥f(visa) HM(TypAgf visa) 53 (Number)
W% (Personal accident insurand\for student pursuing education and research)
OSSMA
LOCATOR
WISl - @PRI(Travel indyrance / Study abroad insurance) o e |

REROBH (Attach travel itinerary)
W% (Remarks)

KB¥(Status of your report)
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FEZ(MEBERAM)(Notice of Temporary Leave - Appr¥ed) (-)

F vl (Cancel)

WEER(Total days) 5

%M (Policy number)




I ® Print out your report, and submit it to the student affairs office.

@® Download your report from Excel and print it out.
@ Submit it to the student affairs office of your department.

® | click on “Print”.

BSXLBNEMS 27 A (Online System

A=2—(Main menu) = REG(FE)FERF
for Overseas Travel Registration)
Lxx A
| mmmces) mams \ 7o
I ) r}ﬂk. (Your data has been properly updated.)
C [s8ein] )
= Jehts (Have you y )
WWR(NO)
ERT (20 EEEULES. TONBERAUTIEEW, (If you circled "Yes” above, please write about your sickness in detail.)
2. BAR T, had any )
WOR(NO)
ERT [RW) ERELLEE, TONRERALTEEW, (If you circled "Yes” above, please write about your sickness in detail.)
S (Notice of Re-entry)
*BUF A eI BEEE,
3. BAB, STABELD. MESIZUIET E>BDEUIED .
(Please answer this question if you joined a regular program supported by the university.
Rtz ble S v )
LR (NO)
ERT (R EEBEULBS. TONBERBALTSEEW. If you circled “Yes" above, please write about your sickness in detail.
B33 (Receipt number) 1013

2= &S 1i51(Gender) =

® | After printing out your form, submit it to the student affairs office of your

department.
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1. MG E e MERCANTACIVELED T H O vax
15 [Have you became sick during/after yaur tevel? ves o
] (ERTI (0 e BELENE . 2 nE8)

| ¥ you circled “Yes™ dbove, please write dbout yaur sickness in detal.
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I Log-off

[@ cic

k on the icon on the upper right hand corner to log off.

@ Click on the icon and choose log-off.

)

Click the icon here, and choose “logoff”.

i

EEASBHEIRS 7 A (Online System
for Overseas Travel Registration)

Lopx e

SRR (S E) AR

—

BEE(FE)F—FOBHAREERCITDNELR. (Your data has been properly updated.)

]
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1. EMREEERERICANFRICAEDEULS . (Have you become sick during/after your travel?)
LNR(NO)
ERT (W] EEBLEBE. TONBERAL TS LA, (If you circled "Yes” above, please write about your sickness in detail.)

2. BANE, KRFRONORSTANBDELES. (Have you had any troubles besides sickness during your travel?)
“LR(NO)
ERT (R0 SEBULME. TONBERALTIESW. (If you drcled "Yes" above, please write about your sickness in detail.)

R (Notice of Re-entry)

*AFRAFOERT 0TS AL SERAOHTERS LS.

3. '\ FINBELD. EREFLIECERBOELED.

(Please answer this question if you joined a regular program supported by the university.

Has your sickness or trouble interfered with your study during your travel?)

VNR(NO)

ERT (@] EERLEES, TONBERAUTSERW, If you circled "Yes” above, please write about your sickness in detail.

24985 (Receipt number) 1004

E#(Name) Fx X Ti9(Gender) »




